THE THIRD AD HOC OPEN-ENDED EXPERT GROUP MEETING ON MARINE
LITTER AND MICROPLASTICS REGISTRATION GUIDE
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1. Creating an Indico Account

The third ad hoc open-ended expert group meeting on marine litter and microplastics
registration system runs on Indico platform. To register for meeting, therefore a user

needs to create an account first as shown below.
Kindly

1. Use Mozilla Firefox or Google chrome
2. Kindly use this link to create an account:

https://req.unog.ch/event/32151/user/reqister

3. Make sure all the Xs under your password are green and ticked

C | @ Secure | https://reg.unog.ch/event/21349/user/register or v @ X ®
s % Magento: Add a custor ) magento 1.9-Howto S magento - how to cha g’ « Embed Google Map [3 Adding upload fieldin < [[)] Advanced Contact For~ (]l Google Analytics Enhar  [] Best Seller Products E
I Beware! This is not a conference registration form but an Indico account creation.

A registration@unep.org

‘T +254 207624786

Personal data Account data

* Email = Login

* Password

Title|Mr. ¥
e = Confirm Password

Gender |Male v
Your Password:
* Family name
® Must be at least 8 characters long
= First name
® Must contain uppercase and lowercase letters

Institution ¥ Must contain numbers

* BirthDate — + Must not contain spaces

“ljd:"'l'\TI" /) \,".f‘-
v "MIYYYY) + Must not contain common password words

*La English v
nguage | Engis Must match (type same Password in Confirm Password

A _— L4
Address field)

ARE YOU HUMAN?

Telephone number

* Please, solve this math to prove you are human:

Fax number
3+43=
Passport ID
Passport Origin | --- Please select a country --- v -
confirm »

Passport Expire

(dd/mm/vvvv)

awered by Indico/ @Uf‘fﬂffww(.m Brought to you by UNOG/ h.‘ Contact us &/ Zurich v

Timezone ¥

4. An emalil will be sent to your email account. Go to your email and click on

activate


https://reg.unog.ch/event/32151/user/register

Yolanda Adiedo to: Isaiah Otieno 11-089-2017 12:37 PM

@ FW. ACCreananon account conmrmanon
Show Details

History: This message has been forwarded
CUTiiew IVaEUTey UJJice Ul UEneE Ve = Acer T FIETTE E
English

Dear Ms. Brennan VanDyke,

vou have created a new account on the UNOG Accreditation System.

In order to activate your account and proceed to the conference registration area. kindly click on the following activation link:
Activation link

Best regards.

The UNOG Accreditation Team

Francais

Cher(e) Ms. Brennan VanDyke. o
vous avez créé un nouvean compte sur le systéme d'accréditation de 1" ONUG.

Pour activer votre compte et procéder a la page d'enregistrement de la conférence. veuillez cliquer sur le lien d'activation suivant:

Activation link

- Merci et meilleures salutations. =




2. Registering to Ad Hoc Open-Ended Expert Group
Meeting

1. Use Mozilla Firefox or Google chrome
2. Click on the link below to visit the registration page:

https://reg.unog.ch/event/32151

O e

# = =

¥ b y = S s
— “This.is thélregistiation tool for all the-gagfict
Reglstration Expertiéroup on @ne‘ Lsttg:ﬂand,;M 1

Overview

il = P Ve ‘ B —
Klpgly note that the systeriy ISJJ_/ / IMpzilla refox, Microesoft Edge or Goog
& UNE -registration@ 2 3 5 .
e S S ~ T . Eor more information and megting

T 254 20 76 25016 B = =, ~ elick here
+254 20 76 25278

Kindly consult the registration tutorial video: click
~here'to view the Régistratiofl.Video

Fleg-shwn:n;' i":rv ‘:)sl ;vem is now open Register.now, ¥,

- I
Indico Powered by Indico/ w&‘.‘*!?,@.. womues BrOUGhE to you by UNOG/ WI I‘ Contact us L”J ‘TSD"W A

3. Kindly insert the email address and the password you used to create the

account as directed in the “Creating an Indico Account” section



e SR
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il environment

United Nations
Environment Programme

Overview

Registration

B4 UNEnvironment-registration@un.org

—

Q' +254 20 76 25016
+254 20 76 25278

Log in to Indico

s Login

Usemame. |
(emai)

Password

+ Reset password

. |
@ powered by Indico/ @H?ﬁ‘?&.,.., e Brought to you by UNOG/ WI ad Contact us L”J ‘T%‘W + Re-send account activation Email

4. Please fill in all relevant fields. Kindly make sure that you upload the right
picture as shown below. Use the below link for guidance:

http://wedocs.unep.org//handle/20.500.11822/21753



http://wedocs.unep.org/handle/20.500.11822/21753

Overview Registration: New
Registration
Event Details Identification

Notification for the UN

i Picture
Environment Assembly ictur Upload

-

[ registration@unep.org

T +254 20 76 24786 Edit
picture

Title * Mrs. v
Gender | Female 3
First Name * Test

Surname * Indico

3. Funding Application Section

Only those nomintaed by the goverments for the member states category and organizatoionf

for the Civil Society(NGOs) category can say YES. Else choose NO

a) If YES you must attach the nomination letter. If you said NO, attach a blank word document
b) If YES upload the the filled HR Mini Master form. You can download the from from here

c) All partciapnts must attch their Curriculum vitae (CV)


https://papersmart.unon.org/resolution/uploads/hr_mini_master_request_form_v.docx

n o e
- Noose a value

Other Languages I -
am Comfortable in

Delegate Category
Representative of governments, ngo ...

Representation Type * --select a value--

Funding Application

-- Choose a value -- ~

1 have been nominated by my Government from my government or head of
‘accredited organization

Browse... No file selected.

Browse... No file selected.

Fill and attach HR Minl Master form. Kindly download the form here

Browse...  No file selected

Travel Details

1 would like to
request for travel no
support *

4. Travel Details Sections

e You indicate if you would like to request for travel support

e For participants that will be funded, you need to indicate that you understand that
you will be responsible to cater for your own expenses as the funds may only be
released towards the end of the meeting upon submission of boarding passes and
passport.

e Please indicate if your participation is subject to whether you will receive financial

support from UN Environment



Travel Details

1 would like to

request for travel |-- Choose a value -- ~
support *

My participation is

subject to whether

1 receive finandial |-- Choose a value -- ~
support from UN

Environment *

1 understand that I
will be responsible
to cater for my
OWn expenses as
the funds may
only be released | -- Choose a value -- ~
towards the end of
the meeting upon
submission of
boarding passes
and passport. *

Have you ever
beenissued witha—
i el S [==Choose a value -- ~

Card *

If yes please
provide us with

|
T0

5. Downloading Your E-Ticket

1. On approval of your registration, you will get an email with a QR code similar to

the one shown below:



T MEW T 5] RKeply T GiRepiymo Al T L rorwara v ) Y Y [ WisplayT Wy v more™

Rajputpam o' Registration SGB 18-10-2017 09:04 AM
Show Details

‘ Fwd: Registration approval for the UNEP - Third session of the United Nations Environment Assembly (To: Rajput, Pam)
2-»—-“'

UN Environment - Registration System

Dear Ms. Pam Rajput,

You are now registered!

We are glad to welcome you to the UN Environment Assembly, the world's highest-level decision-making body on the environment.

[
&
8,
B
&
=
=
el

In the run-up and during the Assembly. there will be a number of events that could interest you. To find out more. please visit- hitp-//www unep org/environmentassembly/

For information on logistics, incliding visas and accommodation, please visit: hitp://www.unep. org/environmentassembly/event-details

Major airlines have decided to support the Assembly and have offered discounted anfares for the participants of the Assembly and related events. To get more information, please
visit: (assembly website with discounts from different airlnes)

(S5 iy &

71) Do not forget that all the participants must register to access the Assembly. For more information on registration please visit- hitps:/goo gl'beScMi
()
\
As a final favor, we request vou to sign the online Clean Planet Pledge and join the #BeatPollution campaign, which will be presented at the Environment Assembly, and to share
D Y vour pledge on social media. Please access the pledge here: hitp//www unep.org/environmentassemblv/clean-planet-pledge
[

For any further information, please contact registration@unep.org.

7
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To make your access to the UN Gigiri in Nairobi. please make sure you bring your national passport and the following QR code:
b3

We look forward to welcoming you to the 2017 Environment Assembly in Narobi, Kenyal

The UN Environment Assembly Organizing Team

B mich’ I’ 8

Address: United Nations Office at Nairobi, United Nations Averme, Gigiri, Nairobi, Kenya.

From:-

Prof. Pam Rajput
Professor Emeritus ,

Panjab University, Chandigath
1008, Sector 13 B

ECEE

Ehi» Chandigarh-160015, India
Tele/fx_ 0172-2543425, 4625425, 98725-11184, 09878779517
()
A ‘-F;%
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Please print this or have it on your mobile device and come with to UN office at

Nairobi Gate. This will facilitate you in getting your badge much quicker.

2. You can also download the E-ticket from your profile by logging in and clicking
on the below link: reg.unog.ch/event/32151/registration/ticket.pdf
The E-ticket will include the QR code and the map to the Meeting Venue in
Bangkok



