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Supplier Creation / Modification Template
Note : No contract can be issued nor payment processed until we receive this completed form. Any delay in returning this form may result in a delay in making your payment.
	Supplier Name and Title
	
	

	Supplier Address

Street Nr, Street name, Building, Room Nr, etc…)
	
	

	Supplier City, State* and ZIP* (*if applicable)
	
	

	Supplier Country
	
	

	Reason for Supplier Creation / Modification

(indicate Goods Supplier, APW, TSA,  etc)
	
	

	Supplier Email

(generic company/institution email address)
	
	

	Supplier Contact (if different from Supplier Name, not needed for Individual Service Contractors)
	
	

	Supplier Contact Email 
(where contract will be sent)
	
	

	Bank Name
	
	

	Bank Address
	
	

	Bank City
	
	

	Bank Country
	
	

	Bank Account Number
	
	

	Bank Account Currency
	
	

	Bank Account Holder Name
	
	

	IBAN Number 
(Common requirement for payments to European countries)
	
	

	SWIFT Code
(Mandatory except local currency payments to Austria, France, Germany, Ireland, Italy, Netherlands & UK) 
	
	

	Local Clearing Code
(please refer to page 2)
	
	

	Intermediary  bank account details (if applicable)
	
	

	Supplier Number               
(For WHO use only)
	
	


Local Clearing Code 
	Australia
	:
	BSB (6 numerics)

	Canada
	:
	Transit Code (5 numerics) and Institution No (3 or 4 numerics)

	Denmark
	:
	REG Number  (Reg. nr.) - (4 numerics)

	U.K.
	:
	Sort Code (6 numerics)

	Ireland
	:
	Sort Code (6 numerics)

	Brazil
	:
	Agency Code (AC) – Either 4 or 7 numerics

	Mexico
	:
	CLABE account number (18 numerics)

	India
	:
	Indian Financial System Code (IFSC) (11 characters) for electronic.

	Japan
	:
	Bank Branch Name/Zengnin Code (7 numerics)

	Russia
	:
	Bank number (Note: Please provide the VO Code as per bank branch used within Russia)

	USA
	:
	ABA ACH code (9 numerics - local clearing code) 

Please confirm that the bank branch code provided for this supplier is indeed an ABA ACH code and NOT a Wire Transfer ABA code. A routing transit number (RTN) or ABA ACH number is a 9 digit code, used in the United States, which for instance appears on the bottom of negotiable instruments such as checks that identifies which financial institution it is drawn upon.
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